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CONFIDENTIAL RECORD OF CHILD HARM ALLEGATION

	Date & time formal complaint received:
	     /      /                               :           AM/PM

	Complainant’s name:
(if other than the child)
	

	Role/position of complainant:
(e.g. P&C volunteer at disco held XXX)
	

	Child’s Name:

	

	Child’s Age:

	

	Person’s reason for suspecting harm:
(e.g. observation, injury, disclosure)
	






	Name of person complained about:
	

	Role/position in the P&C/school:
(provide further information where possible, e.g. school employee = teacher)
	· P&C Executive
· P&C Member
· P&C Volunteer
· P&C Employee
· School Employee
· Student
· Parent
· Family Member/Friend
· Self-harm
· Other

	Witnesses:
(if more than three witnesses, attach further witness information)
	Name (1):
Contact details:
Name (2):
Contact Details:
Name (3):
Contact Details:

	Interim action taken:
(if any)







	







	Qld Police Service (QPS) report filed:
	Report Number:
Name of Officer:
Location, e.g. station name or Policelink:
Date & Time of Report:
Instructions provided by QPS:




	Principal notified:
NOTE: If you suspect the Principal is responsible for causing harm to a student, report this to the Regional Director at the local Regional Office of the Department of Education.
	Name of Principal:
Date & Time of Notification:
Method of Notification, e.g. in person, phone, email:
Instructions provided by Principal:





	OSHC Coordinator notified:
(if disclosure or observation was made to/by an OSHC employee)
	Name of OSHC Coordinator:
Date & Time of Notification:
Method of Notification, e.g. in person, phone, email:
Instructions provided by Principal:






	P&C Executive notified:

	Name of P&C Executive:
Position held by P&C Executive:
Date & Time of Notification:
Method of Notification, e.g. in person, phone, email:
Instructions provided by P&C Executive:






	Department of Families, Seniors, Disability Services & Child Safety (Child Safety) report filed:
	Report Number:
Name of Officer:
Method of Reporting, e.g. phone, email:
Date & Time of Report:
Instructions provided by Child Safety Officer:




	Police investigation findings:
(if any)



	




	Child Safety findings:
(if any)
	




	Internal investigation findings:
(if any)
	




	External investigation findings:
(if any)
	




	Action taken by P&C:
(e.g. employee temporarily stood down pending investigation by QPS)
	

	Confidential Record of Child Harm Allegation completed by:
	Name:
Position:
Signature:



	Complainant signature:
(if not a child)
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